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MEMORANDUM FOR Comptroller

SUBJECT . survey of Personnel Furms

1. The Perscanel Uffice s currently conducting extensive
research intc the types and uses of perscnnel forms throughout the
Agency. The immediate cbjective of this research is to develop the
type £ Fosition ard Employee Record Card which begt meets the
over-all needs of the Agency. This will thereby provide each Agency
componaent with an effective basis for standardized personnel record
keeplng.

i 9. art of this research will involve & survey of the

i . aricus personnel forms used by appropriste Agency ¢omponents.

! it is reauested that meximam eooperation be extended to the rep-
resentative from the rersonnel Cffice sppointed tu conduct this
survey who will contact your office in the near future in this regard.
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| L. K. White

Acting Deputy Directur (ﬁdmini&tratien)
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